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C u3MeHeHHSIMH H JAOIMOJIHCHUSAMMU OT:

2 ¢eBpams 2017 T.
I. O0mue nonoxenus

1.1. Yuer nOKyMEHTOB OMOIMOTEYHOro (hOHJA SIBIISETCSI OCHOBOW OTYETHOCTH M IUIAHUPOBAHHUS
JeSITeIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAaHHOCTH.

1.2. Yyer BKIIOYAaeT PETUCTPALMIO MOCTYMJEHHUsS JOKYMEHTOB B OMOMMOTEUHbIH (GoHO, HuX
BBIOBITUS W3 (DOHIA, WTOTOBBIE NTaHHBIE O BeNMMYMHE (00BEME) Bcero OMOIMOTeYyHOTO (POHAA M €ro
HOJpa3JIesoB, CTOUMOCTh (POH[A.

1.3. OcHoBHBIE TpeOOBaHUS, IPEAbSBIIEMbIE K YUeTy OuOI1oTeuHoro Gpoua:

MOJTHOTA U IOCTOBEPHOCTh YYETHOM MH(pOpMAIIHH;

OTIePaTUBHOCTH;

JIOKYMEHTHPOBaHHOE 0(hOpMIIEHHE KaXKJOT0 OCTYIUIEHUS B (POH U KaXJI0T0 BBIOBITHS U3 (HOHIA;

COBMECTHMOCTh MpPHEMOB W (OpM ydera, WX HAJACKHOCTh NMPH TapaIICTFHOM HCIIOIB30BAaHHU
TPaJUIIMOHHON U aBTOMaTH3UPOBAHHOM TEXHOJIOTHH yueTa;

COOTBETCTBHE HOMEHKIIATYphl TIOKa3areneld ydera (OHOA AaHAJOTHYHBIM  TIOKa3aTeNsiM
roCyJapCTBEHHON OMOIMOTEYHOM CTATUCTHKH.

1.4. Ydery moanexar Bc€ JOKYMEHTHI (IIOCTOSTHHOTO, JJUTEIbHOTO, BPEMEHHOI'O XpaHEeHHs),
nocrynaronme B ¢GoHI OuONMMOTEeKHM W BbIOBIBaromue W3 (oHAa OMOMMOTEKH, HE3aBUCUMO OT BHUAA
HOCHTEJIS.

1.5. Yder nOOKYMEHTOB BEIETCS B PErucTpax HWHAWBUAYAIBHOTO M CYMMapHOTO ydeTa B
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TPAAUIIMOHHOM U (WJIM) SJIEKTPOHHOM BHJIE.

1.5.1. Perucrpamu MHIMBUIYaTbHOTO Y4eTa JOKYMEHTOB SIBJISIIOTCS: PETUCTPAllMOHHAS KHUTA,
KapTOYKa pPErHCTpallid Ha OIpeNeJeHHBIH BUJA JOKYMEHTa JUIA Ta3eT, JKypHAJIOB, APYTUX BUIOB
JTOKYMEHTOB. JlomyckaeTcsi TakKe perucTpaMyd WHAMBUAYAJIBHOTO YYeTa CYMTATh TONOrpaduyecKyro
OMHUCH (KaTaJyor), yYeTHBIN KaTaJloT, yYETHBIN (ailsl ¢ BBIXOIHBIMU (hopMaMH, POPMUPYEMBIMHU B MOPSIKE
WHBEHTAPHBIX WIH UHBIX UACHTU(DPUKAIIMOHHBIX HOMEPOB IOKYMEHTOB.

Peructpsl MHAMBUIYAIILHOTO y4eTa JOKYMEHTOB OMOIMOTEYHOro (OHAA COAEp’KaT PEKBH3HTHI,
UACHTU(PUIHUPYIOIINE KaKIbli JTOKYMEHT C yKa3aHHEM CBEACHHMH O IMOCTYIUICHHHM JOKYMEHTa M O €ro
BBIOBITHH U3 OMOIMOTEYHOTO POHA.

1.5.2. PeructpamMu CyMMapHOTO YyueTa JIOKYMEHTOB SBJISIOTCS: KHUTa CYMMapHOrO ydera
Ooubnmuoreynoro QoHaa, JMCTBI CyMMapHOro ydera OuOmmoredHoro (onHma, xypHai Jlomyckarorces
pa3iauuHble MOIU(UKAIMM KHUTH CyMMapHoro yuerta. He3aBucMMO OT BHJa Y4Ye€THOrO JOKYMEHTa
PETUCTPBI CyMMapHOTO y4eTa CO/IepKaT TP B3aMMOCBSI3aHHBIE YaCTH:

"IToctymienre JOKYMEHTOB B OMOInoTeuHsbli poua",

"BbIObITHE TOKYMEHTOB U3 OMOIMoTeyHOoro ona",

"Utoru aBmxeHus 6mbmuoreyHoro (poHaa: UTOTOBBIEC JaHHBIC HA KOHEIl OTYETHOIO meproja’.

O060011eHHbIE JaHHBIE OTPAXKAIOTCS B KAKI0M YaCTH PETHCTpa CyMMapHOTO y4eTa. B aiekTpoHHOM
CUCTEME y4eTa 3TH YaCTH UHTEIPUPYIOTCS B €AMHBIN YUETHBIN (aiil.

1.6. CymMMapHbBIii U MHIUBUAYATbHBIA y4eT (OHIA BEAETCS CTPYKTYPHBIMU TOAPA3IeICHUSIMU
OMOMMOTEKH, B BEICHUU KOTOPHIX HAXOAMTCA KOMIUIEKTOBaHWE (OHIA, a TaKKe MOoJpa3eleHUsIMHU,
00eCTeYnBaOIIMMI XpaHEHHEe W HCIOJIb30BaHUE 3aKPEIUICHHBIX 32 HHUMH dacTeil oOmiero (onma
OMOTUOTEKH.

1.7. Cratuctuueckass mHpopmamus o (popmupoBanuu OHOIMOTEYHOrO (GOHAA MO UTOraM roja
npescTanisiercs B [ aBHbIN HHPOPMAIIMOHHO-BBIYUCIUTENbHBIN IIEHTP MUHKYIBTYpBI Poccuu.

I1. Exmaunbl yuera 6méanoreynoro ¢ponjaa

2.1. Bennuuna (00beM) U ABMKEHUE (POHIA U3MEPAIOTCS B YHU(DHUIMPOBAHHBIX €MHUIIAX yUeTa.

OCHOBHBIMU €IMHULIAMU y4yeTa JOKYMEHTOB OHOIMOTeYHOro (hoHAA SBISIOTCS SK3EMIULIp U
Ha3BaHUe, JJIs Ta3eT - TOA0BOM KOMIUIEKT U Ha3BaHUE.

JIOTIOTHUTENBHBIME  €IMHUIIAMU  y4eTa (OHIA SBISIOTCS TOJOBOW KOMIUIEKT, METPOIOJIKa,
NOJIIMBKA (TeperieTHas eAMHUIA); A1 JICKTPOHHBIX JOKYMEHTOB - €IMHUIIA TAMATH JaHHBIX.

2.2. Obmas BenuyrHa OUOIMOTEUHOTO (hOHIA B I[EJIOM U €T0 MOJPA3CIIOB, B TOM YHCIIE CETEBBIX
JOKaJbHBIX JOKYMEHTOB M CETEBBIX YJNAJECHHBIX JIOKYMEHTOB, YYHUTBIBAETCSI B JK3EMIUIIpax, HOBBIE
MIOCTYIUICHUS - B 9K3EMIUISIPAaX M Ha3BaHUAX. UNCIIO TOMOBBIX KOMIUIEKTOB T'a3€T MPUPABHUBACTCS K YHACITY
9K3EMILISIPOB.

II1. Yuer 10KYMEHTOB 110 BUAAM U KATErOPUAM

3.1. [TeyaTHple U3AaHUS U HEOMYOINKOBAHHBIE TOKYMEHTHI.

K megaTtHpM HU3JJaHUSAM OTHOCATCA THPAKHUPOBAHHBIC H3JaHUA, IMOTYYCHHBIC ICYATAHUCM WU
TUCHEHUEM, TMONUrpapUUecKd CcamMoCTOSITeNbHO OGOpMIIEHHBIC: KHUTH, OpPOIIIOPHI, >KypHAbI,
MMPOaO KA ECA U3aaHusd, JINCTOBBIC U3JdaHusd, Ta3€ThI, HU30U3JaHuA, HOTHBIC usaaHusd,
KapTorpaduueckue M3JaHusl, HOPMATUBHO - TEXHUYECKHE U TEXHUYECKHE JOKYMEHTBHI, aBTOpedepaTs
JIMCCepTaINi.

K HeonmyOnMKOBaHHBIM JOKYMEHTaM OTHOCSITCS PYKOINHCHBIE JOKYMEHTHI (PYKOIMHCHBIE KHUTH U
apXUBHbIE IOKYMEHTBHI), a TaKXKe JIOKYMEHTbI, U3TOTOBJICHHbIE B €MHUYHBIX AK3EMILISpax, SBISIOMINECS
00BEKTAMU HWHTEJUIEKTYaJIbHOH COOCTBEHHOCTH (ICTIOHMPOBAHHBIE HAy4YHbIE paOOTHI, IUCCEpPTAIHH,



NPETPUHTHI, OTYETHl O HAYYHO-HCCIEAOBATEIbCKUX paboTaxX, MEPEeBOJbI, OMHCAHUS aJITOPUTMOB H
nporpaMmM OBM, mpoeKkTHO-KOHCTPYKTOpPCKasi JOKYMEHTAllUs1), TAKTUIbHbIE PYKOAEIbHbIC U3JaHUS IS
CIETBIX U CHA0OBUASIINX. PyKOMUCHBIC JOKYMEHTHI, BXOHSAIIUE B OHOMMOTEYHBIE (OHIIBI, SBISIOTCS
COCTaBHOM YacThio ApxuBHOTO ¢oHma Poccuiickoii denepaniu W YYUTHIBAIOTCS B COOTBETCTBUU C
HOPMATUBHBIMH M MPABOBBIMU aKTaMH 110 YUETY apXUBHBIX JOKYMEHTOB U HacTosuM [lopsiakom.

3.1.1. Kauru u Opomrtopsl YYUTHIBAIOTCS B K3EMILIApaX U Ha3BaHUSX.

Kaxk oTnenpHbII K3eMILISIP U KaK OTJIEIbHOE HA3BAHUE YUUTHIBAIOTCS:

KaXJI0€ OTJeIbHOE U3aHue (KHUTA, OpoIopa);

Ka)KJI0€ BXO/IAIEE B KOHBOJIOT U3/IaHHUE;

KKIBIA OTAENBHBIM TOM (BBINYCK, 4aCTh) MHOIOTOMHOI'O M3JaHMSI, UMEIOIINIA HUHAWBUIYaTbHOE
3ariiaBue;

Kaxaass U3 OpoIIop, BBINYHICHHBIX B OOBEIMHSIONIEH HMX H3JaTeNbCKOM TMamke, OO0JIOXKKe,
MaHXETKE;

KaKaas KHMra Wik Opolopa, BXOIAMIass B KHIDKHYIO cepHio (HYMEPOBAHHYIO —HIIU
HEHYMEPOBAaHHYIO);

OTJIeIbHO U3JJaHHbIC TPUIIOKEHUS K KHUTaM M OpOIIopaM, UMEIOIINe UHIMBUyaTbHOE 3ariaBue U
CaMOCTOSTENIbHOE 3HAUCHHUE.

3.1.2. JIoKyMeHThI, BBIMOJIHEHHbIE penbePHO - ToueuHbIM Mmpudrom (mpudrom bpaiins),
YUUTHIBAIOTCS B HK3EMIUISIPAX U HA3BaHUSX.

DK3eMIUISIpOM 71l TaHHOTO BUJA M3AAHUN SBISETCS Kak[as U3 KHUT KOMIUIEKTa, 00beIMHEHHbBIX
0OIIIMM Ha3BaHUEM.

Kak ogHO Ha3BaHME YYMTHIBAETCS KOMIUIEKT M3JaHMS, HE3aBUCHMO OT YHCIIa BXOJSIIMX B HETrO
KHHT.

3.1.3. XKypHansl ¥ IpoJ0HKAIOIINECs U3JaHUS YIUTHIBAIOTCS B SK3EMILIApaX U Ha3BaHUSAX.

DK3eMIUISIPOM CYUTAETCSI HOMEP, TOM, BBINYCK, U3/IAaHHBIE TI0 OTACIBHOCTH, & TAKKE KOMIUICKT
HOMEPOB, TOMOB, BBIITYCKOB, MIEPETJICTEHHBIX B OJIUH OJIOK U31aTEIbCTBOM.

Kak ogHO Ha3BaHHME YUYWTHIBAETCS KOMIUJIEKT HOMEPOB, TOMOB, BBHIITYCKOB, OOpa3yrOIINX
OTJIENIbHYIO €IMHUILY C OTJIMYUTEIbHBIM 3arjaBueM. [Ipu n3mMeHeHuu 3ariaBusi HOBOM YYETHOW €IMHUIIEH
CUHMTAETCs U3/IlaHue, €CITH N3MEHEHHE BHECEHO B MEPBHIE AT CJIOB 3arJIaBusl.

[lepponnueckre MPUIOKEHUS K OKypHalaM, BBIXOJAIIUME CAMOCTOSTEIBHO, HMEIOIINE
WHIUBUIyaJIbHOE 3arjiaBU€ U COOCTBEHHYIO HYMEpAIMIO, YUUTHIBAIOTCS KaK OTIEIbHBIC HK3EMIUISPHI U
OT/I€JIbHBIC HAa3BaHUSI.

Kaxnmas cepus mnpopomkaromierocs W3JaHusl, HWMEIOIIas WHIAWBUIAyalbHOE 3arjaBue u
COOCTBEHHYIO HYMEPAIIUIO BBIITYCKOB, YUUTHIBAETCS KaK OT/IEIbHOE Ha3BaHUE.

Kaxnprit camocTosATeNnbHBI TOM (BBIMTYCK) TIPOJOJDKAIONIETOCS H3JaHUs YYHUTHIBACTCA Kak
OT/IeJIbHOE Ha3BaHUE.

3.1.4. I'a3eThl yUUTHIBAIOTCS B TOJIOBBIX KOMIUIEKTaX U HA3BaHUSX.

Kak onHO Ha3BaHHWE YYHMTHIBAETCS KOMIUIEKT Ta3eT, OOpa3yIoluX OTICIbHYI0 EIUHUIYy C
OTJIMYUTENBHBIM 3arjiaBueM. [Ipu M3MeHeHur 3arjiaBusi HOBOW YYETHOW €IMHHIIEH CUUTAETCS W3JIaHHE,
€CJIM U3MEHEHNE BHECEHO B MEPBbIE MATh CJIOB 3arjiaBusl.

OpnHoHEeBHBIE (Pa30BbIe) ra3eThl YUUTHIBAIOTCS B 9K3EMIUISIPAX (HOMED, BBIITYCK) M Ha3BAaHUSX.

OTnenbHO M3JaHHBIE NEPUOJUYECKUE TPUIIOKEHHUS] K Tra3eraMm, HMEIOLIMe WHIWBHUAYalIbHOE
3arjlaBu€ U COOCTBEHHYIO HYMEPAIINIO, YYUTHIBAIOTCS CAMOCTOSATEIBHO.

3.1.5. W3omsmanust  (anpOOMBI,  KOMIUIEKTBI,  OTACNIbHbIE  JUCTOBBIE  W3JAHUS) U
penbedHO-Tpaduueckue TOCOOMs ISl CJHENBIX W CHA0OBWISIIMX YYUTBIBAIOTCS B DJK3EMIUBIpax U
Ha3BaHUSAX.

Kak oTnenpHBIN 3K3eMIUSIp U OT/ACIbHOE Ha3BaHHWE YUWUTHIBAETCS KAXKIBIN JTUCT (BBITYCK) CEpUU
W30U3/IaHMH, He 00bEeIMHCHHBIC N3/1aTEeIIbCKOU MAINKoM (00JI0KKOM, MAaHKETKOM ).

JlucToBbie M3MaHUsA, OOBEIUHEHHBIC M3ATEbCKOW Manmkod (00JI0KKOM, MaH)XETKOH, 00epTKO)
YUHUTBIBAIOTCS KaK OJIMH SK3EMILISIP U OJJHO Ha3BaHUE.



3.1.6. HoTHbIe n31aHUs yUYUTHIBAIOTCS B OK3EMIUISIPAX U HA3BaHMSIX.

Kaxk oTnenpHbIE 3K3eMIUIAPBI U OTACIbHbIE HA3BaHUS YUUTBIBAKOTCS:

CaMOCTOSITENIbHBIC HOTHBIC U3/JaHUs, 00bETUHEHHBIC B OJTHOM IeperuieTe (KOHBOJIIOTE);

OTJIebHBIC MApTUH (T0JI0Ca) M MAPTUTYpa (KJIABUP), U3IaHHBIE Pa3AesbHO.

Kak ofuH 3K3eMIUsip ¥ OJHO HAa3BaHUE YUUTHIBAIOTCS:

OT/eNbHBIE TapTuH (rojioca), 0ObEIUHEHHBIE C MAPTUTYPOH (KJIAaBUPOM) B OJHOM H3JaHUH, a
TaK)Ke MapTUH, 00bETMHEHHBIC U3/IATEILCKON MAKO (00JI0KKOH).

3.1.7. Kaprorpadudeckue u3gaHusi yIuTHIBAIOTCS B IK3EMILISIPaX U Ha3BaHUSX.

Kak oTaenpHbli 5K3eMILIAP U OTAEIbHOE Ha3BaHUE YUUTHIBAKOTCS:

aTJ1achl, COCTOALLME U3 OTAEIbHBIX HyMEPOBAaHHBIX WM JaTUPOBAHHBIX BBIMYCKOB;

KaQKJIbIM BBIIYCK CEpUMHOIO U3aHMs KapThl UIIU aTJIaca.

Kak oauH »K3eMIUISIp U OJHO HA3BaHUE YUMUTHIBACTCA KapTa, M3JJaHHAs HA HECKOJbKHUX JINCTAX
(moayIexxamux ckIerke), 00beITMHEHHBIX OOIINM 3arJIaBUEM.

MHorotoMHbIe (MHOTOJMCTOBBIE) KapTorpaduiyeckue u3aanus, 00beJMHEHHbIE OOIIUM 3arjiaBHeM,
YUUTBIBAIOTCS 10 KOJIMYECTBY TOMOB U OJIHOMY Ha3BaHMIO.

OtaenbHO WU3JaHHBIE, HO HE HMEIOIIUME CAMOCTOSITENIBHOIO 3HAYeHHUsA, KapTorpaduieckue
OPUWIOKEHUST K Pa3IUYHBIM U3JaHUsAM (KHHraMm, OpOILIIOpaM, J>KypHaJaM) YYWUTBIBAIOTCS €IUHBIM
KOMILJIEKTOM C OCHOBHBIM M3JJaHUEM.

3.1.8. HopMaTuBHO-TEXHUYECKHE U TEXHUYECKHE JOKYMEHTHI (IIaTEHTHBIE TOKYMEHTbI, TUIIOBBIE
MPOEKTHI U YEPTEkKH, KATAJIOTH MPOMBIIIJICHHOTO 000pYI0BaHUS U U3JIENIUi, HOPMATHUBHBIE JOKYMEHTHI I10
CTaHJapTU3alUU, TEXHUYECKUE YCIIOBUSA, PYKOBOJAIIUE [TOKYMEHTbl M IIPaBUJIA) YUUTHIBAIOTCS B
3K3EMILISIpax U Ha3BaHUSIX.

Kak oauH 3K3eMIUIsip U OJHO Ha3BaHWE YUYMTHIBAIOTCS CTaHAAPTbl M KAaTaJOrd MPOMBILIUIEHHOTO
0o0opy/lOBaHusl M W3JAETUM, BBINYIIEHHbIE B OOBEAMHSIONICH MX HU3JATENbCKON mamke (00JI0KKe) mpu
HaJIMYUU Ha IaIKe o01el [IeHbl, COAepKaHUsI BCETO U3/1aHNS, €IMHBIX BHIXOJAHBIX JTaHHBIX.

Kak oTnenbHbI HK3EMIUISIp M OTAECIbHOE HAa3BAHWE YUMUTHIBAIOTCS CTaHIAApThl M KaTalOTH
IPOMBIIIIEHHOTO 00OpYIOBaHUS M W3JIEIHM, Apyrue clelnuaibHble BUAbl JTOKYMEHTOB, BBINTYIIEHHbIE B
BUJIE OTJENbHBIX JINCTOB, €CIN KXl U3 HUX UMEET CBOM BBIXOJIHBIE JJAHHBIE, LIEHY, TUPAX, JaKE €CIIU
OHM OOBEMHEHBI OJHOM U3AATEIIbCKOM ManKoil (00JI0KKOH).

3.1.9. Heony0irkoBaHHBIE JOKYMEHTBI YUUTBHIBAIOTCS B 9K3EMIUISIpaX U HA3BaHMSIX.

Kak ofuH 3Kk3eMIuisip 1 OJHO Ha3BaHWE YYUTHIBAIOTCS:

JIETIOHUPOBaHHAsl HayyHass paboTa (KOMIUIEKT, COCTOSALIMM M3 JBYX SK3EMIUIIPOB palbOThI) H
COINPOBOUTENbHBIE IOKYMEHTHI;

HEOMyOJIMKOBAaHHBIE TOKYMEHTHI, COPOLIIOPOBAHHBIE HITU COEPIKAIIMECS B OT/AEIbHOM MaIlke.

JIns. KOHCTPYKTOPCKON AOKYMEHTAIIMU €AUHULIEN y4yeTa SIBJISIETCA YEPTEkK WU MOJHBIA KOMIUJIEKT
KOHCTPYKTOPCKUX JJOKYMEHTOB, OTHOCSILIUXCS K OTHOMY U3JIENNI0 (0OBEKTY).

3.1.10. OGHOBIsIEMOE TI€YaTHOE W3/IaHWE YYUTHIBACTCS KaK OTNEIbHOE Ha3BaHWE U OTEIHHBINA
9K3EMIUISIP IPU IIEPBUYHOM IMOCTYIJICHUH B 61OinoTeky. [locneayromnme nocTyniaeHns BKIAJAHbIX JIUCTOB,
IpelHa3HaYeHHBIX Ul JOMOJHEHUS WM 3aMEHbl COOTBETCTBYIOUIMX JIMCTOB B HM3JaHUH, OTICIBHOMY
y4eTy He MOJJIEXKAT.

3.1.11. ®akcuMHIBHOE U3/1aHUE YUUTHIBACTCS KAK OPUTMHAL.

3.2. AynnoBu3yaibHbIE TOKYMEHTBHI.

K  ayauoBu3yanbHBIM  JOKyMEHTaM  OTHOCATCA  (DOHOMOKYMEHTHI,  BUICOJOKYMEHTHI,
($OTOIOKYMEHTHI, KHHOJIOKYMEHTHI.

3.2.1. Enununamu ydera GoHAa ayTMOBU3YaJIbHBIX JOKYMEHTOB SIBJISIFOTCS IK3EMILISIP U Ha3BaHUE.

Kaxk oTnenbHbIi 5K3eMIUISIp YUUTHIBAIOTCS:

JTUCK - JUISl TPaMILIaCTHHOK;

KaTyIllKka, KacceTa Wid 000WHA - /Ui MAarHUTHBIX (DOHOTpaMM;

KacceTa - Ul BUACOJOKYMEHTOB;

KaJp - A GOTOJOKYMEHTOB (JIMATIO3UTHBOB, CIIAN/IOB);



6006uHa - 11 KUHO(DUIBMOB.

Kak o1HO Ha3BaHUE yUUTBIBAIOTCS:

OTIICIPHO BBIMYIIIEHHAs TPaMIUTACTHHKA, Kaccera JMOO0 KOMILIEKT (aJb0OM) TpaMILIaCTHHOK,
KacceT, 00beJMHEHHBIX OOLUM Ha3BaHUEM;

MarHuTHas (oHOrpaMMa Ha OJHOW Karymike (Kaccere), MarHUTHas (oHOrpamMma Ha HECKOJIbKUX
KaTymikax (kKaccerax), 00beIMHCHHBIX OOIITUM Ha3BaHUEM;

OTJENIbHO HM3JaHHBIA (POHOJOKYMEHT HMIM KOMIUIEKT (DOHOJOKYMEHTOB, OOBEIUHEHHBIX OOLIMM
3arjlaBUeM;

KuHOGUIBM, AuadUIbM HE3aBHCHMO OT YHCIA COCTaBJSIOMIMX YacTed WIM KaapoB (Ui
KOMILJIEKTa TUal03UTHBOB).

3.2.2. AyauoBusyalibHbIE JTOKYMEHTHI, SIBJISIOIIMECS IMPHIOKEHHEM K Pa3IMYHBIM H3JIAHHUSIM U
BBINOJIHAIOLINE CAaMOCTOSITENbHbIE (YHKLINH, a TAK)KE HUCIOJIb3yeMble B PabOTE OTIEIBHO OT OCHOBHOI'O
U3/JJaHUS, MOTYT YUUTBIBATHCS KaK OTACIBHBIC SK3EMILISPHI.

3.3. lokyMeHThI Ha MUKpOOpMax.

K nokymeHnTam Ha MHUKpO(pOpMax OTHOCATCS MUKPO(PHUIBEMBI M1 MUKPODHUIIIH.

3.3.1. EnununiamMu yyera JOKYMEHTOB Ha MUKpOGOpMax SBISIOTCS SK3EMIUIAP U Ha3BaHUE.

DK3eMIUISIPOM JUTs TOKYMEHTOB Ha MUKpO(opMax sSIBISIOTCS: PYJIOH - JUIt MUKPO(UIBMOB; (uIa -
JUTS. MUKPOQUIIL.

Kak onHO Ha3BaHHME YYHTHIBACTCS KOMIUIEKT MHUKPO(QWIBMOB WIH MHKPOQHII, 0O0BEANHEHHBIX
00IIMM 3arjaBueM, HE3aBUCUMO OT YHCJIAa COCTABIISIONIUX YacTel.

3.3.2. O6muit 06peM (poHIa JOKYMEHTOB HA MUKPO(OpMaxX YUUTHIBAETCS IO KOJIUYECTBY PYJIOHOB
U (UL, BKJIIOYask KOIUYU pa3HbIX MMOKOJEHHUH (apXHUBHBIE/PE3EPBHBIE U MOJIb30BATEIILCKUE).

3.4. DneKTpOHHBIE TOKYMEHTHI.

K 351eKTpOHHBIM JIOKyMEHTaM OTHOCSTCSA JAOKYMEHThl Ha Ch€MHBIX HOCHUTENAX (KOMIIAKT-IUCKH,
¢uem-kapThl); TOKYMEHTHI, pa3MellaeMble Ha >KECTKOM JIMCKE KOMIIbloTepa (cepBepe) OMOIMOTeKH M
JIOCTYIIHBIE IOJIb30BATESIM 4Yepe3 MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIE CETH (Jjajiee - CeTeBble
JIOKaJIbHBIE JOKYMEHTHI); JOKYMEHTHI, pa3MellaeMble Ha aBTOHOMHBIX aBTOMATH3MPOBAaHHBIX PabOUYMX
CTaHLUAX OMOMMOTEKH (nanee - MHCTANIUPOBAHHbBIE JIOKYMEHTHI); JOKYMEHTHI, pPa3MELICHHbIE Ha
BHEIIHUX TEXHUYECKUX CPEJICTBAX, IOJlydaeMble OMOJIMOTEKOM BO BPEMEHHOE I0Jb30BAaHHE 4YEpe3
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAI[MOHHBIE CETH Ha YCJIOBUSAX JOrOBOpa, KOHTPAKTA, JUIIEH3MOHHOIO
COTJIAIICHUS C TPOU3BOAUTEISIMU HH(OpMAIH (j1aj1ee - CeTeBbIC yalleHHbIE IOKYMEHTHI).

3.4.1. EquHunamu ydeta 3J€KTPOHHBIX JJOKYMEHTOB Ha ChbEMHBIX HOCUTEINSAX SIBISIIOTCS SK3EMIUISIP
Y Ha3BaHUE.

3.4.1.1. Kak oTAenbHBIIi SK3EMILIAP YIUTHIBACTCS KaX bl aBTOHOMHBIA O0BEKT (KOMITaKT-IUCK).

Kak otrnenpHBIE SK3eMIUISIPHI MOTYT YYMTBIBATHCS TPHIOKEHHS K Ppa3IHMYHBIM H3JIAHHSIM,
BBITIOJIHAIOLINE CaMOCTOSITENbHbIE (DYHKIIMHU, a TAK)KE HUCHOJIb3yeMble B pabOTE OTJEIBHO OT OCHOBHOI'O
U3JAHMS.

Kak oTaenbHbIE 9K3eMIUISIPhl HE YUMTHIBAIOTCS KOMITAKT-IMCKH, €CIIM OHHU IPEJICTABISAIOT cO0Oi
BKJIAJIKY (BJIO’KE€HHUE) B U3AAHHUE WM €0 HEOThEMJIEMOE IPUJIOKEHUE.

3.4.1.2. Kak oqHO Ha3BaHNE YUYUTBIBAIOTCS:

OTJENTFHO BBIMYIIEHHBIH KOMITAKT-IUCK;

KaX/IbIii KOMITAKT-/IMCK, BXOSIIMI B HyMEPOBAaHHYIO MM HEHYMEPOBAHHYIO CEPHIO HJIEKTPOHHBIX
W3JIaHuM;

KOMIIJIEKT KOMITAKT-/IMCKOB, 00BEIMHEHHBIX OOIIMM Ha3BaHHEM;

W3JJAaHHBIC B KAUeCTBE CaMOCTOSTEIBHBIX W3IAaHWHA TPWIOKEHUS K W3JaHHUSM JIFOOOTO JPYroro
BUJa, UMEIOIHEe COOCTBEHHOE 3arjaBHe U JIOMYCKAIOIIKe UX HCII0JIb30BaHHE Oe3 0OpalleHusi K OCHOBHOMY
U3JAHHIO.

3.4.1.3. B noxkymeHTax Ha (rem-kaprax Kak OJWH IK3EMIUIAP M OJHO Ha3BaHUE YUYMTHIBAETCS
Ka)J10€ LIEJIOCTHOE ITPOU3BEJCHHUE, UMEIOLIEE CaMOCTOSATEIbHOE 3arjlaBue.

3.4.2. EnuHunaMy ydera CETEBBIX JIOKAJIBHBIX W HMHCTAJUIMPOBAHHBIX JOKYMEHTOB SIBJISIIOTCS



9K3eMILISP (YCJIOBHAs €IMHULIA YUETA) U HA3BaHMUE.

Kak o0aHO Ha3BaHME YYMTBHIBAETCA LEJIOCTHOE MPOU3BEICHUE, HMEIOIIEE CaMOCTOSTEIbHOE
3arjlaBue, BHE 3aBUCUMOCTH OT €ro mpejcrapiieHds. Kak o/lHa eAMHUIIA YUUTBHIBACTCS MOIMOIHSEMBIN U
OOHOBIIIEMBIN AJICKTPOHHBIN JOKYMEHT.

DK3EeMIUISIPOM SBJISIETCS IOKYMEHT B ONpEICICHHOM (opMare XpaHEHHUS WA IPEICTABICHHUS.
@opMaThl OJTHON U TOM K€ €AMHULBI KOHTEHTA YYUTHIBAIOTCS OTAEIBHO.

3.4.3. EnquHunamm ydera CETEBBIX YIAJEHHBIX JOKYMEHTOB SBIIIOTCS SK3eMIULIp (yCIOBHas
€MHMIIA YUeTa) U HAa3BaHHE.

Kak oauH 3K3eMIUIsip U OJHO HA3BAaHHE YUMTBHIBACTCS KaXKIbId IMOJTHOTEKCTOBBIM 3JIEKTPOHHBIN
JOKYMEHT, UMEIOIUI CaMOCTOSTEIbHOE 3arjiaBue, BKIIFOUEHHBIM B MAKET, K KOTOPOMY O(QOPMIIEHO MPaBo
JocTyna y ero mnpousBogutTens. Kak ogHa enuMHMIIA yYUTHIBAETCS TMOIMOJIHSAEMBbIH U OOHOBIISIEMBII
3JIEKTPOHHBIA JTOKYMEHT.

IV. Y4er nocrynienus 10KyMeHTOB B OMO/IHOTEYHBbIH (POH/

JIOKyMEeHTBI MOCTYMalT B OMOIMOTEKY M BKIIOUAIOTCA B OMONMOTEUHBIH (POHI B pe3yibTare
IIOCTaBKU 00S3aTEJIbHOTO HK3EMILUIsApa, MOKYNKH (MOJNUCKH, OOMEHa, JapeHus, I0XEpTBOBaHUS,
KOITUPOBAHUSI OPUTHHAJTIOB U3 (hoHa OMOIUOTEKN ).

4.1. JlokyMeHTbl NPUHUMAIOTCSI IO IEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjaJHas, akrT),
BKJIIOYAOLUM CIIUCOK MOCTYIJICHUH.

4.1.1. IlpueM HOKYMEHTOB, NOCTyHarOIIMX B OMOIMOTEKY O€3 MEpBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBe (00s3aTeNbHBIC SK3EMIUISPbI, JCMO3UTHBIE HK3EMIUIIPhl  MEXKIYHApOIHBIX
opraHusanuii, 6e3B03Me3/IHble MMOCTYIUIEHUSI U3 HEU3BECTHBIX U AHOHWMHBIX MCTOYHHUKOB), 0OpMIIsIETCS
aKTOM O IIPUEME JOKYMEHTOB.

4.1.2. [IpueM NOKYMEHTOB, MOCTYMAIOIIUX B OMOJIIMOTEKY OT IOPUANYECKOT0, (PU3UIECKOTO JIMIIA B
BUJE Jlapa C YKa3aHUEM €ro Ha3HaueHWs /s MOIMOoJIHeHHs OubinumoreyHoro ¢oHaa, odopmisercs
JIOTOBOPOM I0KEPTBOBaHUS B COOTBETCTBHUHM € ['paxnanckum kojekcoMm Poccuiickoit @enepanuu (ct. 574,
582).*

4.1.3. TlpueM JOKYMEHTOB OT 4WTaTeleld B3aMEH YTEPSHHBIX W IMPU3HAHHBIX PaBHOLIEHHBIMU
yTpaueHHbIM, O(pOpMIIIETCS aKTOM O IMpHEME JOKYMEHTOB B3aMEH YTEpsHHbIX. B akTe ykasbIBaeTcs
bamMunysl, MHULMABl YUTATENs], CBEJIEHUSI 00 YTepSHHBIX M3JIaHUAX (PErUCTPALMOHHBIA HOMEpP, KpaTKoe
oubnuorpadguueckoe ONMCaHUE U3AAHUSA, I1€HA), CBEIEHUS O TMPHUHATHIX M3JaHUAX (KpaTKoe
O6ubauorpaduueckoe onucaHue U3AaHus, 1eHa), HOMUCH YNTATeNId U IPUHUMAIOLIEH CTOPOHBI.

4.2. OneHka CTOMMOCTH MEPUOANYECKUX H3JIaHWM, MOCTYMAOMUX B OMOIMOTEKY Ha BPEMEHHOE
XpaHEHue, He MPOU3BOIUTCS.

4.3. JIOKyMEHTbI, OCTYIAIoUI1e B OUOINOTEKY, OAIeKaT CYMMapHOMY YUETYy.

4.3.1. CBeneHusi 0 BKJIIOYAaeMbIX B OHOIMOTEUHBIH (OHA JOKYMEHTaX (PUKCHUPYIOTCS B KHUTE
CyMMapHOro yueTra OubaroTedHoro (hoHa UM B JPYrOM BUJIE perucTpa coriaacHo . 1.5.2.

Peructpel cymMmMapHOro ydyera JIOJKHBI UMETh 3aroJIOBOYHbIE JaHHbIE: HAMMEHOBAHUE PETrUcTpa,
HAaMMEHOBAHMUE OPTraHM3ALMHU, NTOAPA3/IEeNeHNs. B perucTp BIUCHIBAIOTCS JaHHBIE O MOCTYNUBIIEH MapTHH
JIOKYMEHTOB: JlaTa U IMOPSIKOBBI HOMeEp 3amucH (TOPSAKOBBIA HOMEp 3allUMCH €XKEeTroJHO HAaYMHAETCs C
N 1), HCTOYHHMK TMOCTYIUIEHHs, HOMEp U JaTa MEpPBUYHOIO YYETHOIO JOKYMEHTAa, KOJIUYECTBO
MOCTYMUBIIUX JOKYMEHTOB U CTOUMOCTb.

4.3.2. CymmapHbIil y4eT NOCTYIUIEHHUS DJIEKTPOHHBIX CETEBBIX JIOKAJIbHBIX TOKYMEHTOB BEAETCS B
JJIEKTPOHHOM pEeecTpe B COOTBETCTBUM C IMoOKazaTensmMu 1. 5.3.1, ¢ ykasaHumeM JaThl 3arpy3ku
NOCTYIUIEHUH B CUCTEMY.

4.3.3. CymMMapHbIil y4eT MOCTYIJICHUS 3JIEKTPOHHBIX CETEBBIX YJAJCHHBIX JOKYMEHTOB BEAETCS B
JIEKTPOHHOM PEECTpe C OTPAKEHHMEM CIIEAYIOIIMX IOKa3aTeleil: NaThl U MOPAIKOBOIO HOMEpA 3allUCH,
PEKBU3UTOB JIMIIEH3MOHHOTO IOTOBOPA (Ha3BaHMs U HOMEpa JJOKYMEHTa, CPOKa €ro JeHcTBUs, CTOUMOCTH),
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KoJinyecTBa 0a3 JaHHBIX (IAKETOB) M BKIIOUEHHBIX B HUX Ha3BaHHA.

[Ipu moacuere CyMMapHOTO KOJMYECTBA Ha3BaHUI HCKIIOYAIOTCS NyOIUpYIOIIMECs Ha3BaHUS B
nakerax Ha OJIHOH muaTdopme.

4.4, JIOKyMEHTBI, TTIOATOTOBJICHHBIC K NMPUEMY B OMOJIMOTEYHBIA (DOHII, TOIBEPTrarOTCs MEPBUYHOMN
00paboTKe U MHIUBHUIYaJIbHOMY yUETY.

4.4.1. VMHnuBuayalbHbIA Yy4eT JOKYMEHTOB OCYHIECTBIISIETCS IIyT€M IPUCBOCHUSA KaXIOMY
IK3EMILIPY JTOKYMEHTA PErMCTPALIMOHHOIO HOMEPA, MHOTO 3HaKa B KAUECTBE PETUCTPALlMOHHOIO HOMEpa
(cucTeMHOr0 HOMEpa KOMIBIOTEPHOM MHpOrpaMMbl, IITPUX-KoAa W Apyrux). WHIuBUAyanbHBIA HOMEp
3aKpeIUISeTCS 32 JIOKYMEHTOM Ha BCE BpEMs ero HaxokJeHHUs B gonne Ombimoreku. PerucrpanuonHbie
HOMEpa UCKJIIOUYEHHBIX U3 (DOHAAa TOKYMEHTOB HE MPUCBAUBAIOTCS BHOBb IPUHATHIM JIOKYMEHTaM.

Peructpanmonnsle HoMepa MPOCTABIIAIOTCS HENOCPEICTBEHHO Ha JOKYMEHTaX M OTpakaloTcs B
pPEerucTpe MHANBUAYAIBHOTO yueTa IOKYMEHTOB, IPUHATOM B OUOIHOTEKE.

Peructpel MHOMBUIYanbHOrO yuyeTa JOJDKHBI HMMETh 3arojOBOYHbBIC JIaHHbIE: HAMMEHOBaHUE
perucTpa, HaMMEHOBaHHE OPTaHU3AlMU, CTPYKTYPHOTO MO/Ipa3/ieNieHus. B peructp BIUCHIBAIOTCS JaHHbBIE
0 KaXJIOM JIOKYMEHTE: JaTa 3aliCcH B PETUCTpe, PErUCTPAIMOHHBIN HOMEp, KpaTkoe Oubiuorpaduueckoe
OIMKCaHUE JIOKYMEHTa (aBTOp, 3arjiaBUe, TOM, 4acTbh, BBIMIYCK, MECTO M TOJ W3/1aHus), [IeHa JOKYMEHTa,
yKa3aHHas B CONPOBOJIUTEIBHOM JOKYMEHTE.

4.4.2. UunuBuayanbHbld y4yeT MNEPUOJUYECKUX WU3JAHUI BEIETCA B PErUCTPALMOHHONW KapTOTEKe
NePUOANYECKUX U3JaHUM, IpeHa3HAUEHHOM JIUIs ydeTa KakJI0ro Ha3BaHUs U Ka)KJI0ro 3K3eMILIsApa, Ui B
ABTOMATHU3UPOBAHHOM 0a3e JaHHBIX.

Jlis mepuoAavuecKux M31aHUN B KAaueCTBE PErHMCTPALMOHHBIX HOMEPOB MOTYT HCIIOJIb30BAThCS
a00ble  UIEeHTU(UKALMOHHBIE HOMEpa: CHCTEMHBI HOMEp B aBTOMAaTHU3UPOBAHHOW 0a3e [aHHBIX,
perucTpaloHHbIN (OPSAIKOBBIN) HOMEP 3aIIUCH B PErMCTPALIMOHHON KapTOTEKE.

4.4.3. VNunuBuayanbHBIH yYeT AOKYMEHTOB, MMEIOIIUX B CBOEM O(OpPMIIEHHWH AparoleHHbIE
MeTaJibl M (WJIM) JparolieHHble KaMHU M OTHECEHHBIX K KaTeropuu cerdoBoro XpaHeHus,
OCYILIECTBIISIETCS. B CIELUAIBHOM PETUCTPE, B KOTOPOM, KpOME TPAIAUIMOHHBIX II0OKA3aTeJeH, NaeTcs
OMMCAaHNWE BHEUIHEro oQopMieHUS AOKyMeHTa. Kakaplii JHMCT perucrpa CONpPOBOXKIAETCS WUTOTOBOU
3alMChIO C YKA3aHUEM JAThl €€ COCTABIICHUS U KOJIMYECTBA OMMCAHUN Ha JINCTE.

4.4.4. B peructpax HMHAMBUAYAJIbHOTO y4yeTa B INPUMEYAHUAX YKA3bIBACTCSl HAJTMYME U BUJ
NPUIIOKEHUSI K OCHOBHOMY JIOKYMEHTY, a TaK)K€ OCOOCHHOCTH 3K3EMIUIApa LEHHBIX U PEIKUX JOKYMEHTOB
(HarpuMmep, HalIMuMe YHUKAIbHOIO IMeperieTa, MapruHaiui, AegextoB U T.1.). [Ipu Hanuuuu nacrnopra
JIOKYMEHTA JAaeTCsl OTChLIKA K HEMY. B mpuMeuaHusax MOKET yKa3bIBaThCsl MPUHAJIEKHOCTh TOKYMEHTA K
KaTerOpUH KHUKHBIX TAMSATHUKOB.

4.4.5. aauBuayanbHbI yYeT 3JIEKTPOHHBIX CETEBBIX JIOKAIbHBIX JOKYMEHTOB OCYILECTBIIAETCS
nyTeM BBOJA B 0a3y JaHHBIX MeTanH(OpPMAalUU O 3arpy3Ke JOKYMEHTa B 3JIEKTPOHHYK OHOIMOTEKY C
aBTOMATHUYECKUM MPHUCBOEHHEM UAECHTU(PHUKAIIMOHHOTO (CUCTEMHOT0) HOMEPA KaXKJIOMY IOKYMEHTY.

4.4.6. nnuBUAYyanbHBIM y4eT 3JIEKTPOHHBIX CETEBBIX YAAIECHHBIX JOKYMEHTOB OCYILECTBIISIETCS B
JJIEKTPOHHOM BHJIE IIyTEM pPErucTpauuu 6a3 AaHHBIX (MakeToB) 0e3 MPUCBOCHUS UM PErHCTPALMOHHOTO
HOMepa.

B peectp MHAMBUAYaNbHOIO yudeTa CETEBBIX YJAJIECHHBIX JOKYMEHTOB BKJIIOYAIOTCS OCHOBHBIE
XapaKTepUCTUKHU 0a3bl TaHHBIX (MaKeTa): onucaHue 0asbl JAHHBIX (Ha3BaHME, IPOU3BOIUTEIND, MIaTGopma
u (WIK) aapec BXoJla), CPOK OKOHYAHUS MpaBa AOCTYIa, KOJMYECTBO Ha3BaHUM, BXOAIINX B 0a3y JaHHBIX
(maker).

B konmMuecTBO Ha3BaHM BKIIIOYAETCs OO0IIee KOJUYECTBO IMOJHOTEKCTOBBIX JIOKYMEHTOB (KHH,
KYpHAJIOB, ra3eT, NaTeHTOB, CTAaHIApTOB W JIPYIMX JIOKYMEHTOB, YYWUThIBaeMbIx B OuOnuoreke). He
BKJIIOYAIOTCS B ATO KOJMYECTBO JOKYMEHTBI, KOTOpPbIe OOBIYHO HE H3JAIOTCS OTAEIbHO B IEYATHOM
dopmate, Takue Kak MNpOQHUIM KOMIAHHUI, CTaTUCTHYECKHE TaOJMIbI, aHAaJIUTHUYECKUE MaTepHabl
mapketuHra. [l 6a3 gaHHBIX (IAKETOB), HE COAEPXAIIUX MOJTHOTEKCTOBBIX JOKYMEHTOB, B PEKBHU3HTE
"Ha3zBaHUE" MPOCTABIAETCS CAMHULIA.

4.5. JloxymeHTHl, BKJIo4aeMble B (oHI OmOMMoTeKH, mapkupyrorcs. Ilpu stom Moryr ObITH



WCIIOJIb30BAHbI IIITEMIICNIM, KHID)KHBIC 3HAKW, WHJMBHUIYyaJIbHBIC IITPUXOBBIE KOJbI, JIPYTHE BHUIBI
MapkupoBku. OCHOBHBIE TpeOOBaHUS, KOTOPBIE JOJDKHBI COOMIOAATHCS MPU MApKUPOBKE JOKYMEHTOB:
0003HaYeHNE NPUHAMIEKHOCTH, ICTETHKA, J0JITOBEYHOCTh MAPKUPOBOYHOI'O 3HAKA, COXPAHHOCTh TEKCTA
WJIU IPYTrO¥ 3HAKOBOW MH(OPMAIIUH.

4.6. Ha noxymeHTax, SIBISIOMIUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTENIO U €ro HEOThEMJIEMOM
YacTbl0, POCTABISAIOTCA TE K€ PEKBU3UTHI, YTO U HA OCHOBHOM JOKYMEHTE.

4.7. DIEeKTpOHHBIE CETEBbI€ JIOKAJbHbIE JOKYMEHTbl M 3JEKTPOHHBIE CETEBBIC Y/ aJICHHBIE
JOKYMEHTBI UACHTU(DUIUPYIOTCS CTIeUaIbHBIMUA POTPAaMMHBIMH CPEICTBAMHU.

4.8. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOM3BOAMUTCS 3aMUCh, MOJTBEPXKAArOIAs,
YTO NOCTYNHBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEYHBIN (POH/T KaK B 0OBEKT 0CO00 LIEHHOTO JABHKUMOTO
umymecTBa (nanee - OLIJIN) win kak B 00BEKT HHOTO ABMKMMOTO UMYIIIECTBA.

4.9. IlepBuuHble y4YeTHBIE IOKYMEHTHI, MOATBEpXAaloIIUe (DaKT MOCTYIUIEHUS, MEPEeNaloTcs B
OyXrajuTepuIo JJIs BKIIOUEHHS B yueT OubanoTednoro houna.

4.10. ExxexBapTanbHo, ipu ycinoBuu nu3menenus coctaBa OL/IN, cBenenus 06 oOrieM KOIUYecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OMOMMOTEYHOro (hOoHIA, KaK 0OBEKT 0c000 HEHHOTO
JBUKUMOTO UMYILECTBA, MIEPEAAIOTCS YUPEAUTEIIIO.

V. Yuer BbIOBITHS IOKYMEHTOB U3 0U0/1H0TEeYHOr0 (poHIa

JloKyMeHTBI BBIOBIBAIOT M3 OMOIMOTEYHOr0 POHIA B CBSA3H C PUINYECKOM YTPaTON MM YaCTUYHOM
au00 TONMHOW YTpaToW MOTPEOUTETHCKUX CBOWCTB. BpIOBIBaromne JOKYMEHTHI HCKIIOYAIOTCA U3
O6ubmuoreyHoro (oHIa U CIMCHIBAIOTCA C BO3MOXKHOCTBIO IMOCHERyomeld 0e3BO3ME3HON Mepenayu B
npyrue OuOIMOTEKH TMO0 pean3anuy.

5.1. HcknroyeHue IOKYMEHTOB H3 OHOIMOTeUHOro (OoHAA JAOMycKaeTcss IO  CIEAYIOIIUM
MpUYHHAM: yTpaTa, BETXOCTh, 1e()EeKTHOCTD, YCTAPEIOCTh MO COACPIKAHUIO, HETPOPUITHLHOCTD.

Henpo¢unbHOCT, TOKYMEHTOB yCTaHaBIMBaeTcs Ha ocHoBe [Ipoduns xommiuexkrtoBanus (ouma
WM WHOTO HOPMATHUBHOTO JIOKYMEHTa, YTBEPXKIAAeMOro pykoBojautTeneM Oubmumoreku. I[lo mpuumne
HENpPO(UIHLHOCTH MOTYT UCKJIIOYaThcs M3 (POHIA HOKYMEHTHI, HE KOMIUIEKTyeMble OHOIMOTEeKON (mpu
OTKa3e OT KOMIUIEKTOBAHUS OTJACJIbHBIX KaTeropuil JIOKYMEHTOB), W3JIUIIHE TyOJETHBIE SK3EMIUISIPHI,
3aMEHEHHbIe 0oliee MOJHBIMU MO COAEPIKAHUIO, JTYYIIUMU MO OGOPMIICHHIO, (PHU3UIECKOMY COCTOSTHHIO
W3IaHUSIMU; TI0 UCTEUEHUU CPOKa XpaHEHHUs JOKYMEHTOB, MPU HU3KOM YPOBHE UMTATEIHLCKOTO CIIpOCa,
P HECOOTBETCTBUU JJIEKTPOHHBIX JOKYMEHTOB TEXHHYECKOMY M TIPOrpaMMHOMY 0OeCIeYeHHIO
OMOJINOTEKH.

5.1.1. UckmroueHne AOKYMEHTOB MO MPUYMHAM YCTapelOCTH MO COJAEP)KAHUI0, HEMPOYUILHOCTH
(MasiocpalmBaeMbIe), a TaKXKe M0 MPUYUHAM BETXOCTH U JI€PEKTHOCTH HE JOIMYCKAECTCS 1O OTHOIIECHUIO
K €IJMHCTBEHHBIM IK3EMIUISIpaM JOKYMEHTOB MOCTOSITHHOTO (6€CCPOYHOro) XpaHEHHUS.

5.1.2. UckiroueHne JOKYMEHTOB, OTHECEHHBIX K KHM)KHBIM MaMATHUKAM, JIOMYCKAETCSA TOJIBKO IO
NPUYMHE YTPAThl MPHU YCIOBHH OTpakeHHS HMHPOpPMAMK O KHUKHOM TaMSITHHKE B PeecTpe KHMKHBIX
MMaMATHUKOB.

Wndopmarys 06 M3MEHEHHSX:
IIpuxazom Munxynemyper Poccuu om 2 ¢peepans 2017 2. N 115 nynkm 5.2 uznoowcen 8 Ho8oli pedakyuu

Cm. mexkcm nyHkma 6 npeovloyujeli peoaKyuu

5.2. BroiObiTHE HOKyMEHTOB U3 OuOanoTeyHoro ¢Gouna odopmisiercs AKTOM O CIUCAaHUU
HCKIIFOYCHHBIX 00BEKTOB OubOmmoreunoro ¢ouaa (mamee - AKT o cnucanuu) mo dopme (kox mo OKVY/[
0504144), yrBepxaeHHoi npukazom MunucrepctBa ¢uHaHcoB Poccuiickoit ®enepanun ot 30 mapra
2015 1. N 521 "O6 yTtBepkaeHUH (OpPM MEPBUUYHBIX YUETHBIX JOKYMEHTOB U PETHCTPOB OyXTraJlTepCKOro
ydeTa, MPUMEHSIEMBIX OpraHaMU TOCYJapCTBEHHOM BIACTU (FOCYJapCTBEHHBIMH OpIraHaMH), OpraHaMu
MECTHOIO CaMOYIpPaBJIEHUs, OpraHaMU YIPaBIEHUS T'OCYAAPCTBEHHBIMU BHEOKKETHBIMU (OHIAMH,
TOCYJapCTBEHHBIMH  (MYHUIMIIATbHBIMH) YUYPSKICHUSAMHA, M METOIAMYECKUX YKa3aHHH 1o HX
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npuMeHeHuto" (3apeructpupoBad B MunucteperBe roctuunu Poccuiickoir ®enepaunn 2 utons 2015 r.,
pErucTpallMOHHbBINI N 37519, ouIIHaTbLHBIN WHTEPHET-NIOpTAII MPaBOBOI1 nHpopmaruu
http://www.pravo.gov.ru, 8 wutons 2015r. N 0001201506080020), ¢ wusmMeHeHUsIMM, BHECEHHBIMU
npukazom MunucrepctBa (uHaHcoB Poccuiickoir ®eneparmuu ot 16 Hos0ps 2016 T. N 209H
(3apeructpupoBan B MunucrepctBe roctumuu Poccuiickoit  ®denepanuu 15 ngexabps 2016 T,
pErucTpallMOHHBINI N 44741, ouIIHaTbLHBIN WHTEPHET-NOpTAIl MpaBOBOM uHdopmaruu
http://www.pravo.gov.ru, 19 nexabps 2016 r., N 0001201612190019)

5.3. K AKTy 0 cniMcaHuM NpHJIAraeTcsi CIMCOK Ha UCKIIOUeHHE 00BeKTOB OMOIMoTeuHoro (ounua
(mayee - CHMCOK), KOTOPBIA BKIIOYAET CIEAYIOIIUNE CBEACHHS: PErHCTPAlMOHHBIA HOMEp W IHUQp
XpaHEeHMs JOKyMEHTa, KpaTkoe Oubiauorpapuyeckoe onucaHue, LIeHy AOKYMEHTa, 3a()UKCHPOBAaHHYIO B
perucTpe MHIAMBUAYAIBHOTO yueTa TOKYMEHTOB, KO3(D(PHUIMEHT MepeoleHKH, [IEHYy TOCIe MEePEOeHKH U
00I1yI0 CTOMMOCTb UCKJIFOYAaEMbIX JOKYMEHTOB.

s medaTHbIX JIOKYMEHTOB BPEMEHHOI'O XpaHEHMs JOINYCKAeTCsl 3aMEHa CIHCKAa KHM)KHBIMHU
dbopmynsapamu.

Jis TOKYMEHTOB, 00paOOTaHHBIX I'PYNIIOBBIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO CIHCKa JA&TCs
HepevyeHb PErucTPALMOHHBIX HOMEPOB, BUJ] UCKIIFOYaEMbIX U3/IaHUH, UX KOJIUYECTBO.

54. K AKry o coucaHMM IO MpPUYMHE YyTpaTbl M CIHUCKY MPUJIArarmTcs JAOKYMEHTHI,
HNOATBEPXKIAIOIIME yTpaTy (MOSICHUTENIbHAS 3alKcKa, B CIydae KpaKd WIM XUIIEHUS - IPOTOKOJI, aKT,
3aKJIFOYCHHE YIIOJIHOMOYEHHBIX OpraHOB, INPH BO3MEUICHWH ymepda - (UHAHCOBBIA JOKYMEHT O
BO3MEIICHHUH yiepoa).

Bo3memenne uywrarensmu ymiepba gomyckaercss B (opMe 3aMEHbl YTEPSHHOTO JIOKyMEHTa
PaBHOLICHHBIM JHOO IyTeM JeHeXHOM komneHcauuu. [Ipu npueme neHer oT uuTareneid B3aMeH
YTEPSHHBIX KHUI WIH JPYTHX JOKYMEHTOB COCTAaBIISIETCS INPUXOJHBIA OpAEp, W YMUTATENI0 BBIJIAETCS
KBUTAHIIMS YCTAaHOBJICHHOTO 00pasLa.

5.5. Ilpu Bo3MeIIEHNHU YUTaTeNeM yiepOa CTOUMOCTh YTPAau€HHBIX JTOKYMEHTOB YCTaHABIMBAETCS
9KCHEPTHONW KOMHUCCHEH MO OLIEHKE JOKYMEHTOB, Ha3HAU€HHO! MPUKa30M PYKOBOJIUTENS OUOINOTEKH.

[Ipu yTepe WM XUIIEHUM LIEHHBIX U PEIKUX KHUT JUIS ONpPEAETCHHUS MX CTOMMOCTHU KOMHCCHS
MOYKET MpPUBJIEKaTh K CBOEH paboTe COOTBETCTBYIOLIMX JKCIIEPTOB, a TaKKe HCIOJIb30BaTh MaTEpUaIbl
HAayYHO-METOJIMYECKUX IIEHTPOB, KHUKHBIX ayKIIMOHOB W sApMapok. B 3Tux ciydasx omnpeneneHue
NPUYMHEHHOTO yiiep6a mpeaeabHbIMU K03 QUIIMeHTaMi KpaTHOCTH HE OTPaHUYHBACTCSL.

5.6. AKT 0 clnMcaHUM TO OJHOM W3 NPUYMH, YKa3aHHBIX B II. 5.1, C NPUIOKEHHBIM CIIHCKOM
HOJMKMCHIBAECTCS MPEJCeaTeNIeM U WIeHaMH KOMHMCCUH IO CIIHCaHHI0 OOBEKTOB OMOIMOTEUHOro (GoHAa,
YTBEPKAAECTCA PYKOBOAUTEIEM YUPEKACHHUS.

5.7. Tlocne yrBepkaeHUss AKTa O CIHCAaHUM  OCYIIECTBISIOTCS  MEPOIPHUATHS IO
nepepacnpeeNIeHNI0 U peaanu3allii CIMCAHHBIX 00bEKTOB OMOIOTEeYHOr0 (QOH A,

Wudopmanust 06 U3MEHEHUIX:

IIpuxaszom Munkyremypor Poccuu om 2 ¢hespans 2017 2. N 115 noonynkm 5.7.1 u3znodicen 6 HOBOU
peoaxyuu

Cm. mekcm noonynkma 6 npeovioyujei peoaxKyuu
5.7.1. CnucanHble 00OBEKTHI, UCKIIOYEHHBIE U3 OMOMMOTeYHOro (hoHAa MO MPUYMHAM BETXOCTH,

Ne(EeKTHOCTH, YCTapeJoCTH 10 COJACP)KaHWI0, MOTYT TepelaBaThCsi Ha O€3BO3ME3THON OCHOBE
IOpUIMYECKUM U Pu3ndeckuM unaM. He BocTpeOoBaHHBIE B TE€UECHHUE MIECTH MECSIEB C JAThl CITUCAHUS
JIOKYMEHTBI MOT'YT HaINPaBIATHCS B TyHKTHI BTOPUYHOTO CHIPHSI.

Wndopmarys 06 M3MEHEHHSAX:

IIpuxazom Munxynemypor Poccuu om 2 ¢pespansa 2017 e. N 115 noonynkm 5.7.2 u3nogucen 6 Hog0u

peoakyuu

Cm. mexkcm noonynkma 8 npeovioyujeli peoaxkyuu
5.7.2. ChnucanHble OOBEKTBI, HWCKJIIOYEHHbIE ©3 OuOmmoreyHoro ¢GoHAAa 1O TPUYUHE
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HENPOPHUIBLHOCTH, MEPEA0TCA MO PEHICHUI0 OMOIMOTeKHM B OOMEHHBIA (DOHI B LENAX JajdbHEHIIeH
neperadyd Ha OE3BO3ME3JHONW OCHOBE HEKOMMEPYECKHMM, a TAaKKe TOCYAAapCTBEHHBIM KOMMEPYECKUM
OpraHu3alUsIM WU ISl pealin3aliuil I0pUandeckuM u pusmdeckum nuraM. He BocTtpeOoBaHHBIC MM HE
peann3oBaHHBIE B TEYEHHE IIECTH MECALEB C JaThl CHHCAHHUS JOKYMEHTHl MOTYT IepelaBaThcs Ha
0€3BO3ME3/IHOIM OCHOBE IOPHIANYECKUM M (HPU3UYECKUM JIMLAM JTHOO0 HANPaBIATHCS B MYHKTHI BTOPUYHOTO
CBIpPBSI.

Wndopmarius 06 H3MEHEHUSX:

IIpuxazom Munxyremyper Poccuu om 2 ¢pespans 2017 2. N 115 pazoen V donoanen nynkmom 5.7.3

5.7.3. Ilpu OTCYTCTBMM IMYHKTOB BTOPUYHOTO CHIPhSl MJIM B CITydyasX, KOT/Ia cllaya JOKYMEHTOB Ha
nepepadoTKy SKOHOMHUYECKH Helleaecoo0pa3Ha, COTPYAHUKHN OUOIMOTEKH YHUUYTOKAIOT UCKIIOUEHHBIE U3
6ubmoTeyHoro (oHAa JOKYMEHTHI B CIIEIUAIBHO OTBEJICHHOM JUIS 3THUX LENeld MECTe B MPUCYTCTBUHU
YIOJIHOMOYEHHBIX YUYPEIUTENIEM JIUL, KOTOPbIE COCTAaBIIAIOT aKT 00 YHHYTOKEHUH CIIMCAaHHBIX OOBEKTOB
oubmmoreynoro GoHxaA.

B Axre 0 cnucaHuu OTpa)karoTCsi HAMMEHOBaHHME, HOMEp M JaTa JOKYMEHTa, IOATBEPKIAt0IIEro
pemieHre OMONMMOTEKH O Tepefadye CHUCAHHBIX OOBEKTOB OMOIMOTEYHOro (oHAA B OOMEHHBINH (OHI,
JOKYMEHTa, TOATBEP)KJAIOIIEr0 peleHre OMOIMOTeKM O pealu3alud CIHCAHHBIX  OOBEKTOB
o6ubmoreynoro GoHma IOPUANIECKUM U (PU3MUYECKUM JIMIAM, JTOKYMEHTA, IMOATBEPKIAIONIETO PEIICHNE
OMOIMOTEKH O Tepeaade Ha Oe3BO3ME3IHOM OCHOBE CIIMCAaHHBIX OOBEKTOB OMOIMOTEYHOro (oHIa
IOPUINYECKAM U (PU3UYECKUM JIUIaM, TOKYMEHTa, MIOATBEPKIAIOIMIET0 (GakT CAaYM CHUCAHHBIX OOBEKTOB
6101MoTeYHOro (oHAA B MYHKT BTOPUYHOTO CBIPbs, WIIM aKTa 00 YHMUYTOXXEHHUU CIIMCAHHBIX OOBEKTOB
oubmoreynoro (onna. Belmeyka3aHHbIe JOKYMEHTHI MPUJIAraroTCst K AKTY O CIUCAHUU CO CITHCKOM
00BEKTOB, HCKIIIOUEHHBIX U3 OMOIMOTEYHOTO (hOHIA.

HckmroueHnple u3 OMOMMOTEYHBIX (DOHIOB MHUKPO(OPMBI Ha TaJOTCHHUIOCEPEOPSHON IUICHKE
noJyuIeXxar cjlaue Kak cepeOpocojiepKaliie OTXObl B COOTBETCTBUH € 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

5.8. Tlocne 3aBeplieHHsT MEpONPHUATHH, MPETyCMOTPEHHBIX AKTOM O CIHCaHMM HCKIIFOUEHHBIX
00BEKTOB OMOMMOTEYHOro (OHJA, MEPBBIM AK3EMIUIAP AKTa O CIHUCAHUM CO CIIMUCKOM U JIOKYMEHTOM,
HOJTBEPKIAIOIIMM BBIOBITHE, ITEpeacTCsl B OyXrajaTepuio, BTOPOM SK3eMIUISIp OCTaeTCsl B MOApa3eIeHHUH,
OCYIIECTBIISIONIEM Y4eT OuOInoTeunoro Goua.

Ha ocHoBaHMM AKTa O CIIMCAaHUU HUCKIIOYEHHBIX 00BEKTOB OMOIMOoTeYHOro (hoH1a OUOIMOTEUHOE
NOJpa3ieNIeHue U OyXTraJuTepusi BHOCSAT H3MEHEHUS B COOTBETCTBYIOIINE YIETHBIEC JOKYMEHTHI.

5.9. AKTBI O CIIMCAaHUU PETUCTPUPYIOTCSA B KHUT'€ CYyMMapHOTro y4dera OubaunoredHoro ¢ponja (Miu
JPYTOM BUJE pErucTpa CyMMapHOIo yyeTa BhIOBITHS JOKYMEHTOB, IPUHATOM B OMOIMOTEKE).

5.10. B perucTpalMOHHOM KHUTe (MIM JAPYroM BHJE PETUCTpa MHIUBUAYaJIbHOTO Yydera
JIOKYMEHTOB, IPUHATOM B OMOJIMOTEKE) MPOCTABISIETCS HOMEP U J1aTa AKTa O CIIMCaHUH.

5.11. Bce uckmtouaemble U3 (poHIa OMOIMOTEKH JOKYMEHTHI (KHHTH, KYpHAlbl, APYTHe BUIbBI
JOKYMEHTOB) JIOJKHBI OBITh COOTBETCTBYIOUIMM 0O0Opa3oM O(OpMIIEHBI: ClEeUUaIbHBIM MITEMIIEIEM
JIOJKHBI OBITH MOTAIIEHBI IITaMIIbl OUOINOTEKH.

5.12. DneKTpOHHbBIE CETEBbIE JIOKAIbHBIE JOKYMEHTHI YIAISIOTCS U3 AIEKTPOHHONW OUOIMOTEKN Ha
OCHOBaHMU AKTa O CIIMCAHMU C yKa3aHHWEM NPUYMHBI HCKIIOYeHHs. HanMeHoBaHue, HOMEp U Jara akTa
BBOJIATCS B 0a3y JaHHBIX B KAY€CTBE METAaUH(POPMAIIUU K COOTBETCTBYIOIIEMY TOKYMEHTY.

Ha ocHOBaHuM BBEIEHHBIX CBEJCHUN MPOTrpaMMHBIM criocoOoM (opmMmupyercs nepedeHb AKTOB O
cnucaHuu (peecTp CyYMMapHOTO ydYeTa BBIOBITHS CETEBBIX JIOKAIBHBIX JOKYMEHTOB) H TIepeYeHb
CIHCAaHHBIX OOBEKTOB 3JEKTPOHHOM OMOIMOTEKH (peecTp MHAMBUAYAJILHOIO YydeTa BBIOBITHS CETEBBIX
JIOKaJbHBIX JOKYMEHTOB).

5.13. BpIOBITHE AIIEKTPOHHBIX CETEBBIX YIAIEHHBIX JOKYMEHTOB He Oo(opMIisieTrcs crerraaibHbIM
NOKyMeHTOM. [loATBepkIeHHeM BBIOBITHS SIBISETCS MCTEUYEHUE CPOKa NEHCTBHS JOKyMEHTa (JI0OTOBOpA,
KOHTpaKTa, JHUIICH3MOHHOTO COTJIAlleHus), OpOPMICHHOTO Ha MpaBO JOCTyNa K OIpeleseHHOW Oasze
JAHHBIX (MaKeTy) CeTeBbIX JOKYMEHTOB, M OTCYTCTBHE JOIOBOpa, KOHTpPAKTa, JIMIEH3MOHHOIO
CorJIalIeHus1, 0pOPMIICHHOTO Ha HOBBII CPOK.
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5.14. ExxekBapTalibHO, IPH ycIoBUM u3MeHeHus coctaBa OL/IU, obmiue cBeieHust o KOJIMYECTBE U
CTOMMOCTH JOKYMEHTOB, CIIUCAaHHBIX U3 OUOIMOTEeYHOro (PoHIa, Kak 00beKTa 0c000 IIEHHOTO JABHKUMOTO
UMYIIECTBA, C yKa3aHWEM IepedHss AKTOB O CIHCAHWU, IPUYUH W HAIMPABICHUHN BBIOBITUS JOKYMEHTOB,
NpeCTaBISIIOTCS  yupeautento. KonudyecTBO BBIOBIBAIOIIMX JOKYMEHTOB HE JIOJDKHO IIPEBBIIIATH
KOJIMYECTBA BHOBH IMOCTYMAIOIINX IOKYMEHTOB B OMOTMOTEYHBIN (HOH]I.

VI. Yuer uToroB aBu:keHusi 0U0JIMOTEYHOTr0 (pOHIA

6.1. Utorn aswxkeHust (HOHIOB MOABOAATCA B KHUIE CYMMapHOIo ydera OubimoredHoro Qonpaa
(MM IPYrOM perucTpe CyMMapHOro ydera, IPUHITOM B OMOJIMOTEKe) Ha OCHOBAaHUH JIaHHBIX CyMMapHOI'0
ydeTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.

HTOoroBele aaHHbIE MMEIOT YEThIpe OOA3aTENIbHBIX II0Ka3aTessd: COCTOSUIO Ha Hayalo TIoja,
HOCTYIWIIO 3a FOJl, BBIOBLIO 3a I'0J], COCTOUT Ha KOHEIl roja.

HTOroBele JaHHbIE IO 3JIEKTPOHHBIM CETEBBIM YAAJICHHBIM JOKYMEHTaM NpPEeACTaBISIOTCS
CIIEIYIOIIMMHU TI0Ka3aTeNsIMU YYETHBIX €JUHHI]: COCTOSUIO Ha HAyajo rojaa, o(OpMJIEHO B JOCTYI B
Te4eHUe roja, JO0CTYI MPEKpalleH B TEUEHUE I'ojla, COCTOUT Ha KOHEll Ioja.

6.2. CBeneHust 00 UTOTOBBIX JaHHBIX (UKCHPYIOTCSA B (popMe ToCyqapCTBEHHON CTaTUCTHYECKOU
OTYETHOCTHU U MPEJICTABIIAIOTCS JUIs Lieel TOCYAapCTBEHHOM CTaTUCTUYECKOM OTUETHOCTH.

HtoroBeie nanHble 00 0OMEHHOM (DOH/IE HE BKIIOYAIOTCS B OOIIME IMOKa3aTeNd OMOIMOTEYHOTO
donna.

VII. [IpoBepka HaIM4MsA JOKYMEHTOB 0U0/1M0Te4HOr0 (hoHIa

7.1. TlpoBepka Hamuuusi AOKYMEHTOB OuOnuoreyHoro Qonma (mamee - mpoBepka (¢HoHIA)
MIPOU3BOUTCS B 00s13aTEIILHOM TMOPSIIKE:

MY BBISIBICHUH (DAKTOB XUIICHHUS, 37I0YIOTPEOICHHUS HIIH TIOPYH JOKYMEHTOB;

B Clly4ae CTHUXHUHOTO O€ICTBMs, TOXKapa WM APYIHMX UYPE3BBIYAWHBIX CHUTYaIlUW, BBI3BAHHBIX
3KCTPEMAJIbLHBIMU YCIOBUSMH;

MIPU pEOPTraHU3aIIN UK JTUKBUIAIIUN OMOINOTEKH.

Jns mpoBeneHHs MPOBEPOK PYKOBOAMUTENEM OPraHM3allMM HAa3HA4YaeTCsl KOMHUCCUSA, B COCTaB
KOMUCCHUH JIOJDKEH BXOAUTH MPECTABUTEINb OyXTaITEPUH.

7.2. IIpoBepka (hoHAa B MIAHOBOM MOPSAKE OCYIIECTBISAETCS B CIEAYIOLIUE CPOKU:

JIOKYMEHTBI, UMEIOIe B O(POPMIICHUU JPArolleHHbIE METAJUIbl M (WJIM) JparolieHHble KaMHU -
€XKETr0IHO;

(GOoH peIKUX U IIEHHBIX KHUT - OJIUH pa3 B 5 JIeT;

donbl OMOIMoTeK 10 SO THICSY YUYETHBIX €AMHHII - OJJUH pa3 B 5 JIET;

dbonasl 6udmotek oT 50 710 200 THICSY YUETHBIX €AMHMIL - OUH pa3 B 7 JIET;

donnabl 6nbmmoTex ot 200 Thicsid A0 | MUIIIMOHA YYETHBIX €UHUIL - OUH pa3 B 10 neT;

bonnpl OubmmoTex ot 1 10 10 MUIIMOHOB YYETHBIX €AMHUIIL - OJIUH pa3 B 15 jer;

donnbl 6nbmmoTek ot 10 10 20 MIJIITHOHOB YYETHBIX €IUHUIL - OAUH pa3 B 20 neT;

dbonapl OMOMOTEK CcBBINIE 20 MUJUTHOHOB YYETHBIX €MHHUIL - | MUJUTMOH SK3EMIUTSIPOB B TOJI.

[TnanoBas mpoBepka (oHAa OHOIMOTEKH MOXKET OCYIIECTBISTHCS MOATATHO B COOTBETCTBUU C
rpauKOM MPOBEJEHUS MPOBEPKU BCETO (HOHA MIIM €ro YacTH (B TOM YHCIIC PEIKUX W IEHHBIX KHUT) C
oTpesieieHuEM CPOKOB M KOJTMYECTBA TUIAHUPYEMOT0 00beMa paboThI.

7.3. IlpoBepka SIEKTPOHHBIX CETEBBIX JIOKAJbHBIX JOKYMEHTOB OCYIIECTBISECTCS IO
KOJIMYECTBEHHBIM MOKA3aTEeNsAM, a TaK)Ke M0 KOHTPOJIbHBIM CyMMaM, MO3BOJISIOIIUM BbISIBUTh U3MEHEHUS
B JJOKYMEHTE.

[IpoBepka HOCTYMHOCTU HJIEKTPOHHBIX CETEBBIX YHAJICHHBIX JIOKYMEHTOB OCYIIECTBISETCS C



aJIPeCcoB BXO0/1a, YKa3aHHBIX B PETUCTPE WHAUBUIYAILHOTO yUeTa.

7.4. TlpoBepka Bcero (hOHIA HJIM €r0 YacTH 3aBEpIIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
MPOBEJICHUS TIPOBEPKU HAIMYHUS JOKYMEHTOB OMOIMOTEYHOrO (DOHIA M MPUIOKEHHEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIHX 110 HEYCTAaHOBJICHHOHN MPHUYUHE.

B akte (uKcHpYIOTCS CBEIEHUS O KOJMYECTBE JOKYMEHTOB OMOIMOTEYHOrO ()OHJIA MO JAHHBIM
ydeTa; JOKYMEHTOB, UMEIONIMXCSl B HAIMYHH; JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (hoHIE TIO
HEYCTAaHOBJICHHOH NpuunHE. B akTe Takke yKa3bIBAIOTCS HOMEP M JIaTa aKTa O MPOBEICHUU MPEABIAYIICH
NPOBEPKH. AKT C NMPUIOKCHUEM CITUCKA JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJICHHOH NMPHYMHE,
MOIMTMCHIBACTCS MIPE/ICeAaTeNIeM U YWICHAMHU KOMUCCUU B YTBEPKIACTCS PYKOBOIUTEIIEM YUPEIKICHHMSI.

7.5. llpu BBIABICHMM B TMpolecce MPOBepKH (oHIa OTCYTCTBYIONIMX JIOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUI] YOBITKM MO HEIOCTayaM CIIMCHIBAIOTCS B COOTBETCTBHUU C
JICHCTBYIOIUM 3aKOHO/IaTEIIbCTBOM.

VIII. [lesionpou3BoACTBO B OPraHM3anuu yyera 0udauoreqHoro gonaa

8.1. Opranuzanus paboThl C JOKYMEHTaMHU IO y4eTy OMOIMOTEYHOTro (POHAA OCYILECTBIISAETCS 110
IIpaBUJIaM BEACHMS JIEIOIPOU3BOJICTBA.

8.2. Cpoku XpaHeHHsI IOKyMEHTOB YCTaHABJIMBAIOTCS B COOTBETCTBUU ¢ [Iprkazom Munucrepcraa
KynbTypbl Poccuiickoit ®epepanmu ot 25.08.2010 N 558 OO0 yrBepknenun "llepeuyHsi THUMOBBIX
yIpaBJIEHYECKUX APXUBHBIX JIOKYMEHTOB, 00pa3yloluxcs B MpoLecce AEsTeIbHOCTH I'OCYAapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIpPAaBJIEHUS W OpraHu3alui, C yKa3aHUEM CpPOKOB XpaHeHus'",
3apeructpupoBanHbiM MuHioctoMm Poccuiickoit @enepanuu 08.09.2010 N 18380.

8.2.1. ITlocTosiHHO, A0 IWKBHIAIMKA OWOIMOTEKH, XPAHATCA PETHCTPHl HHIUBUAYAJIBHOTO U
CYMMapHOT0 y4yeTa JOKyMEHTOB OMOIMOTeyHOro GoHAa (pEerucTpalioHHble KHUTH, THBEHTApHbIE KHUTH,
KHUTH CYMMapHOTI'O y4yeTa, YUeTHBIH KaTajor, TOonorpaguueckie OnucH U KaTajaorH).

8.2.2. B TeueHue JnecATH JeT XpaHATCI AKTbl O CIHHCAaHUM MCKIIOYEHHBIX OOBEKTOB
6ubamoreyHoro (hoHAa U aKThl O MpUeMe-Tepeade CIUCaHHbIX 00bEKTOB OMOIMoTeyHOro (hoHAA.

8.2.3. B TedyeHHe NATH JIET XPAHATCS NEPBUYHBIE YYETHBIE JOKYMEHTBI, IOATBEPXKAAIOIINE
MOCTYIJIEHUE IOKYMEHTOB B OMOIMOTeUHbIH (pOHA (HaKIaaHbIe, aKThl O IPUEME, aKThl CAaUN-TIPUEMKN).

8.2.4. Jlo oKOHYaHHUsI OuepeAHON NpoBepkU (HOHJA XPaAHATCA AKThl O Pe3ysibTaTax MpPOBEAECHUS
IPOBEPKU HAIUYUS TOKYMEHTOB OMOIMOTEUHOro (POHA.

* I'paxxnanckuil konekc Poccuiickoit @enepauuu. Yacts BTopas or 26 sHB. 1996 r. N 14-03 //
Co0p. 3akononarenscTBa Poc. deneparuu. - 1996 1. - N 5, cr. 410. - C. 1110-1296.
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